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Bagaimana cara mengonversi atau menyimpan email dan lampiran ke satu file PDF di Outlook?

Artikel ini membahas tentang menyimpan pesan email dan semua lampiran di dalamnya ke satu file PDF di Outlook.

Ubah atau simpan email dan lampiran ke satu file PDF dengan kode VBA



 Ubah atau simpan email dan lampiran ke satu file PDF dengan kode VBA


Lakukan hal berikut untuk menyimpan email dengan semua lampirannya ke satu file PDF di Outlook.

1. Pilih email dengan lampiran yang akan Anda simpan ke satu file PDF, lalu tekan lain + F11 kunci untuk membuka Microsoft Visual Basic untuk Aplikasi jendela.

2. Dalam Microsoft Visual Basic untuk Aplikasi window, klik Menyisipkan > Modul. Dan kemudian salin kode VBA di bawah ini ke jendela Modul.

Kode VBA: Simpan email dan lampiran ke satu file PDF

Public Sub MergeMailAndAttachsToPDF()
'Update by Extendoffice 2018/3/5
Dim xSelMails As MailItem
Dim xFSysObj As FileSystemObject
Dim xOverwriteBln As Boolean
Dim xLooper As Integer
Dim xEntryID As String
Dim xNameSpace As Outlook.NameSpace
Dim xMail As Outlook.MailItem
Dim xExt As String
Dim xSendEmailAddr, xCompanyDomain As String
Dim xWdApp As Word.Application
Dim xDoc, xNewDoc As Word.Document
Dim I As Integer
Dim xPDFSavePath As String
Dim xPath As String
Dim xFileArr() As String
Dim xExcel As Excel.Application
Dim xWb As Workbook
Dim xWs As Worksheet
Dim xTempDoc As Word.Document

On Error Resume Next
If (Outlook.ActiveExplorer.Selection.Count > 1) Or (Outlook.ActiveExplorer.Selection.Count = 0) Then
    MsgBox "Please Select a email.", vbInformation + vbOKOnly
    Exit Sub
End If
Set xSelMails = Outlook.ActiveExplorer.Selection.Item(1)
xEntryID = xSelMails.EntryID
Set xNameSpace = Application.GetNamespace("MAPI")
Set xMail = xNameSpace.GetItemFromID(xEntryID)

xSendEmailAddr = xMail.SenderEmailAddress
xCompanyDomain = Right(xSendEmailAddr, Len(xSendEmailAddr) - InStr(xSendEmailAddr, "@"))
xOverwriteBln = False
Set xExcel = New Excel.Application
xExcel.Visible = False
Set xWdApp = New Word.Application
xExcel.DisplayAlerts = False
xPDFSavePath = xExcel.Application.GetSaveAsFilename(InitialFileName:="", FileFilter:="PDF Files(*.pdf),*.pdf")
If xPDFSavePath = "False" Then
    xExcel.DisplayAlerts = True
    xExcel.Quit
    xWdApp.Quit
    Exit Sub
End If
xPath = Left(xPDFSavePath, InStrRev(xPDFSavePath, "\"))
cPath = xPath & xCompanyDomain & "\"
yPath = cPath & Format(Now(), "yyyy") & "\"
mPath = yPath & Format(Now(), "MMMM") & "\"
If Dir(xPath, vbDirectory) = vbNullString Then
   MkDir xPath
End If
EmailSubject = CleanFileName(xMail.Subject)
xSaveName = Format(xMail.ReceivedTime, "yyyymmdd") & "_" & EmailSubject & ".doc"
Set xFSysObj = CreateObject("Scripting.FileSystemObject")
If xOverwriteBln = False Then
   xLooper = 0
  Do While xFSysObj.FileExists(yPath & xSaveName)
      xLooper = xLooper + 1
      xSaveName = Format(xMail.ReceivedTime, "yyyymmdd") & "_" & EmailSubject & "_" & xLooper & ".doc"
   Loop
Else
   If xFSysObj.FileExists(yPath & xSaveName) Then
      xFSysObj.DeleteFile yPath & xSaveName
   End If
End If
xMail.SaveAs xPath & xSaveName, olDoc
If xMail.Attachments.Count > 0 Then
   For Each atmt In xMail.Attachments
      xExt = SplitPath(atmt.filename, 2)
      If (xExt = ".docx") Or (xExt = ".doc") Or (xExt = ".docm") Or (xExt = ".dot") Or (xExt = ".dotm") Or (xExt = ".dotx") _
      Or (xExt = ".xlsx") Or (xExt = ".xls") Or (xExt = ".xlsm") Or (xExt = ".xlt") Or (xExt = ".xltm") Or (xExt = ".xltx") Then
        atmtName = CleanFileName(atmt.filename)
        atmtSave = xPath & Format(xMail.ReceivedTime, "yyyymmdd") & "_" & atmtName
        atmt.SaveAsFile atmtSave
      End If
   Next
End If
Set xNewDoc = xWdApp.Documents.Add("Normal", False, wdNewBlankDocument, False)
Set xFilesFld = xFSysObj.GetFolder(xPath)
xFileArr() = GetFiles(xPath)
For I = 0 To UBound(xFileArr()) - 1
    xExt = SplitPath(xFileArr(I), 2)
    If (xExt = ".xlsx") Or (xExt = ".xls") Or (xExt = ".xlsm") Or (xExt = ".xlt") Or _
       (xExt = ".xltm") Or (xExt = ".xltx") Then  'conver excel to word
        Set xWb = xExcel.Workbooks.Open(xPath & xFileArr(I))
        Set xTempDoc = xWdApp.Documents.Add("Normal", False, wdNewBlankDocument, False)
        Set xWs = xWb.ActiveSheet
        xWs.UsedRange.Copy
        xTempDoc.Content.PasteAndFormat wdFormatOriginalFormatting
        xTempDoc.SaveAs2 xPath & xWs.Name + ".docx", wdFormatXMLDocument
        xWb.Close False
        Kill xPath & xFileArr(I)
        xTempDoc.Close wdDoNotSaveChanges, wdOriginalDocumentFormat, False
    End If
Next
xExcel.DisplayAlerts = True
xExcel.Quit
xFileArr() = GetFiles(xPath)
'Merge Documents
For I = 0 To UBound(xFileArr()) - 1
    xExt = SplitPath(xFileArr(I), 2)
    If (xExt = ".docx") Or (xExt = ".doc") Or (xExt = ".docm") Or (xExt = ".dot") Or _
       (xExt = ".dotm") Or (xExt = ".dotx") Then
        MergeDoc xWdApp, xPath & xFileArr(I), xNewDoc
        Kill xPath & xFileArr(I)
    End If
Next
xNewDoc.Sections.Item(1).Range.Delete wdCharacter, 1
xNewDoc.SaveAs2 xPDFSavePath, wdFormatPDF
xNewDoc.Close wdDoNotSaveChanges, wdOriginalDocumentFormat, False
xWdApp.Quit
Set xMail = Nothing
Set xNameSpace = Nothing
Set xFSysObj = Nothing
MsgBox "Merged successfully", vbInformation + vbOKOnly
End Sub

Public Function SplitPath(FullPath As String, ResultFlag As Integer) As String
Dim SplitPos As Integer, DotPos As Integer
SplitPos = InStrRev(FullPath, "/")
DotPos = InStrRev(FullPath, ".")
Select Case ResultFlag
Case 0
   SplitPath = Left(FullPath, SplitPos - 1)
Case 1
   If DotPos = 0 Then DotPos = Len(FullPath) + 1
   SplitPath = Mid(FullPath, SplitPos + 1, DotPos - SplitPos - 1)
Case 2
   If DotPos = 0 Then DotPos = Len(FullPath)
   SplitPath = Mid(FullPath, DotPos)
Case Else
   Err.Raise vbObjectError + 1, "SplitPath Function", "Invalid Parameter!"
End Select
End Function
  
Function CleanFileName(StrText As String) As String
Dim xStripChars As String
Dim xLen As Integer
Dim I As Integer
xStripChars = "/\[]:=," & Chr(34)
xLen = Len(xStripChars)
StrText = Trim(StrText)
For I = 1 To xLen
StrText = Replace(StrText, Mid(xStripChars, I, 1), "")
Next
CleanFileName = StrText
End Function

Function GetFiles(xFldPath As String) As String()
On Error Resume Next
Dim xFile As String
Dim xFileArr() As String
Dim xArr() As String
Dim I, x As Integer
x = 0
ReDim xFileArr(1)
xFileArr(1) = xFldPath '& "\"
xFile = Dir(xFileArr(1) & "*.*")
Do Until xFile = ""
    x = x + 1
    xFile = Dir
Loop
ReDim xArr(0 To x)
x = 0
xFile = Dir(xFileArr(1) & "*.*")
Do Until xFile = ""
    xArr(x) = xFile
    x = x + 1
    xFile = Dir
Loop
GetFiles = xArr()
End Function

Sub MergeDoc(WdApp As Word.Application, xFileName As String, Doc As Document)
Dim xNewDoc As Document
Dim xSec As Section
    Set xNewDoc = WdApp.Documents.Open(filename:=xFileName, Visible:=False)
    Set xSec = Doc.Sections.Add
    xNewDoc.Content.Copy
    xSec.PageSetup = xNewDoc.PageSetup
    xSec.Range.PasteAndFormat wdFormatOriginalFormatting
    xNewDoc.Close
End Sub

3. klik Tools > Referensi untuk membuka Referensi kotak dialog. Periksalah Perpustakaan Objek Microsoft Excel, Runtime Microsoft Scripting dan Perpustakaan objek Microsoft Word kotak dan kemudian klik OK tombol. Lihat tangkapan layar:



4. tekan F5 atau klik Run tombol untuk menjalankan kode. Kemudian a Save As kotak dialog muncul, tentukan folder untuk menyimpan file, lalu beri nama file PDF dan klik Save tombol. Lihat tangkapan layar:



5. Kemudian a Microsoft Outlook kotak dialog muncul, klik OK .



Sekarang email yang dipilih dengan semua lampirannya disimpan ke dalam satu file PDF.

Note: Skrip VBA ini hanya berfungsi untuk lampiran Microsoft Word dan Excel.




Simpan email yang dipilih dengan mudah sebagai file format berbeda di Outlook:

Dengan Simpan Massal kegunaan Kutools untuk Outlook, Anda dapat dengan mudah menyimpan beberapa email yang dipilih sebagai file format HTML individu, file format TXT, dokumen Word, file CSV serta file PDF di Outlook seperti gambar di bawah ini. Unduh dan coba sekarang! (Jejak gratis 60 hari)







 Artikel Terkait:

	Bagaimana cara menggunakan Tombol Perintah untuk menyimpan lembar kerja aktif sebagai file PDF di Excel?
	Bagaimana cara menyimpan lembar kerja sebagai file PDF dan mengirimkannya melalui email sebagai lampiran melalui Outlook?
	Bagaimana cara menyimpan pilihan atau seluruh buku kerja sebagai PDF di Excel?
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						This comment was minimized by the moderator on the site
						
					

				


				
					
						
							
																	A fix that has worked for me is to have MergeDoc read as follows - note Word.Document



Sub MergeDoc(WdApp As Word.Application, xFileName As String, Doc As Word.Document)

Dim xNewDoc2 As Word.Document

Dim xSec As Section



Set xNewDoc2 = WdApp.Documents.Open(FileName:=xFileName, Visible:=False) 

Set xSec = Doc.Sections.Add 

xNewDoc2.Content.Copy 

    xSec.PageSetup = xNewDoc2.PageSetup 

    xSec.Range.PasteAndFormat wdFormatOriginalFormatting 

    xNewDoc2.Close 

End Sub
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																	This looks very powerful and just what I am looking for right now.





All is good, apart from I am having trouble passing the 'Doc as Document' to the Merge routine 



(NB have to replace On Error Resume Next with On Error GoTo 0 to catch the problem) - 



2 difficulties - 

1. Type Mismatch caused by xNewDoc in the merge-call at MergeDoc xWdApp, xPath & xFileArr(I), xNewDoc

2. And/or Set xSec = Doc.Sections.Add won't compile



 - perhaps because the macro is being run from Outlook and not e.g. Word

 - perhaps because of some local issues at my end



But very encouraging to have a structure and method to approach the problem
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I've been meaning to attempt this for a while now.  I look forward to testing it out.
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